



Safety objectives for Glentui Meadows:

To provide a safe environment for camp users in which their camping objectives may be achieved.

Introduction

The following are addressed in this report:

1. Safety Management Responsiblities – guests & staff of Glentui Meadows

2. Explanation of Risk Analyis & Management System 

3. Application of Risk Analysis & Management System to equipment, facilities & outdoor activities pertaining to Glentui Meadows.

4. Accident/Incident reporting procedure for Glentui Meadows

5. Relevant forms for use

Safety Management Responsiblities

Checklist for Safety Requirements (Staff of Glentui Meadows)

It is recognised that the following are the responsibility of management in the presentation of Glentui Meadows for group hire:

1. Current building Warrant of Fitness (issued by relevant authority)

2. Detergents, disinfectants, cleaning materials to be safely out of reach of children

3. Electrical connections on equipment safe

4. Fire/earthquake drill held periodically

Checklist for Safety Requirements (Guests)

1. First Aid Kit on premises fully stocked

2. Dangerous equipment eg. Guillotines, scissors, knives, safely out of reach of children

3. Furniture and other equipment stored or stacked as not to present a hazard to children’s safety.

1. Risk Analysis & Management

Glentui Meadows utilises a Risk Analysis and Management System to ensure that equipment, facilities, grounds and outdoor activities are at the highest level of safety possible for staff and users. 

It is understood activities using staff outside of Glentui Meadows have undertaken their own risk management strategy.

It is also understood groups using the facilities have undertaken their own risk management strategy with regards to supervision of campers & group leaders; & planned activities away from the camp grounds. 

It is incumbrent on the Camp Manager who is responsible to the Glentui Board Board of Trustees that the Risk Analysis and Mangement System is implemented and kept up to date. Outside safety audits may be commissioned from time to time as requested and agreed to by the Glentui Meadows Board of behalf of the owner, Bill Meadows.

The following identified items under this Risk Analysis & Management System are assumed regular in their presentation to camp users. Any alteration to this standard format of presentation will require a further Risk Analysis & Management Plan form to be completed prior to the usage of the equipment, facilities, or outdoor activities. This must be understood prior to usage of the camp’s facilities and is to be signed by a relevant guest authority.

1a. RAMS IDENTIFICATION: 

Category:





-Equipment

Item






-Trampoline

Relevant industry standards applicable

-

Policies & Guidelines recommended

-One on trampoline at a time 

-Adult supervision for children less than 13 yrs.

- not to be used when wet

- not to be used if safety pads are missing or holes apparent in mat

Skills required by guests



-Supervision

Comments on implementing of activity

- 

1b RAMS IDENTIFICATION: 

Category:





-Equipment

Item






-Dishwasher

Relevant industry standards applicable

-


Policies & Guidelines recommended

-To be used only with adult supervision








-instructions of use to be adhered to as listed







on wall in Dishwashing Area








Skills required by guests



-Understanding of instructions

Comments on implementing of activity
-Hygiene standards are met when dishwashing tasks are done according to camp instructions.

1c RAMS IDENTIFICATION: 

Category:





-Facilities

Item






-Swimming Pool

Relevant industry standards applicable

-Fencing of Swimming Pool Act 1987

Other relevant standards applicable
-To be kept at a safe swimming ph & chlorine level


- fences & gates to be secure

Policies & Guidelines recommended
- To have supervision of 2 adults when pool is in use 

- Gate to be latched at all times 

Skills required by guests



- Supervision

Comments on implementing of activity

-

1d RAMS IDENTIFICATION: 

Category:





-Facilities

Item






-Camp buildings

Relevant industry standards applicable

-

Policies & Guidelines recommended

- No leaning over balconies








- No climbing over the camp roof at any time

Skills required by guests



- Supervision of campers

Comments on implementing of activity
-The camp buildings are 2-storey high, and it can be tempting for a camper to retrieve a lost ball or item from a nearby roof, or lean over fences to talk to peers below. It has been recognised that these practises are dangerous.

1e RAMS IDENTIFICATION: 

Category:




-Grounds

Item





-Boundary fences 

Relevant industry standards applicable
-

Policies & Guidelines recommended
-No climbing over fences nor sitting on boundary 








fences







- No trespassing over neighbour’s land

Skills required by guests


-Supervision

Comments on implementing of activity
-The camp has been built on the side of a cliff and many of the boundary fences lead to a quick decline

- Neighbouring land is farm land and it is important stock is not released nor land trespassed

1f RAMS IDENTIFICATION: 

Category:




-Grounds

Item





-Access to lower paddocks & river

Relevant industry standards applicable
-

Policies & Guidelines recommended
-Supervision of one adult minimum with groups







going to lower paddocks & river from camp.

- first aid kit to be taken when group activities are planned for lower paddocks and river 

Skills required by guests


-Supervision

Comments on implementing of activity
-The track to the lower paddocks is steep in parts. It is recommended a first aid kit be taken when activities are planned in this area for a length of time.

1g RAMS IDENTIFICATION: 

Category:




-Outdoor Activities

Item





-Archery

Relevant industry standards applicable
-

Policies & Guidelines recommended
-

Skills required by guests


-

Comments on implementing of activity
-The relevant outdoor activity provider is to supply their own relevant Risk Analysis & Management System and these are to be understood by the user prior to usuage of the proposed activity.

1h RAMS IDENTIFICATION: 

Category:




-Outdoor Activities

Item





-Abseiling 

Relevant industry standards applicable
-

Policies & Guidelines recommended
-

Skills required by guests


-

Comments on implementing of activity
-The relevant outdoor activity provider is to supply their own relevant Risk Analysis & Management System and these are to be understood by the user prior to usuage of the proposed activity.

1i RAMS IDENTIFICATION: 

Category:




-Outdoor Activities

Item





-Horse-riding

Relevant industry standards applicable
-

Policies & Guidelines recommended
-

Skills required by guests


-

Comments on implementing of activity
-The relevant outdoor activity provider is to supply their own relevant Risk Analysis & Management System and these are to be understood by the user prior to usuage of the proposed activity.

1j RAMS IDENTIFICATION: 

Category:




-Outdoor Activities

Item





-Argo Tours

Relevant industry standards applicable
-Amusement Devices Regulations 1978

Policies & Guidelines recommended
- Refer to OSH Approved guidelines (via Tour Guide)

Skills required by guests


-

Comments on implementing of activity
-

1k RAMS IDENTIFICATION: 

Category:




-Outdoor Activities

Item





-Local bush walks 

Relevant industry standards applicable
-Refer Department of Conservation guidelines

Policies & Guidelines recommended
-Refer Department of Conservation guidelines

Skills required by guests
-Awareness of Department of Conservation guidelines

-preferably an experienced guide

-communication to base camp recommended (cellphone/two-way radio)

-ability to administer first aid

Comments on implementing of activity
-The terrain around Glentui is varied with many steep cliffs and seeming alternative routes. One must be aware of these dangers when entering the bush. It is advisable to have relevant maps.

1l RAMS IDENTIFICATION: 

Category:




-Outdoor Activities

Item
-Local bush walks (guided by Glentui Meadows Staff)

Relevant industry standards applicable
-

Policies & Guidelines recommended
-Refer Department of Conservation guidelines

-one adult minimum to 8 children (excluding Guide)

-first aid kit to be provided by guests

Skills required by guests
-ability to administer first aid 

Comments on implementing of activity
-Two-way radios are to be taken.

Accident/Incident Reporting Process

An accident is an undesired event which results in harm to persons or property.

An incident is an undesired event which could have resulted in harm to persons or property.

The procedure for affecting an accident/incident report is as follows:

1. Accidents and Incidents are to be reported on ‘The Glentui Meadows Accident/Incident Form’  by the leader responsible for the activity. 

2. A copy of this form is to be kept by the Camp Management and also the Guest Group.

3. Parents/Guardians are to be informed as soon as is practically possible of accidents/incidents relating to their child/children. In serious accidents an inquiry can be instigated and fuller reports commissioned.

Recommendations/directives can be made by forwarding relevant reports to the Glentui Meadows Board of Trustees, P O Box 554, Rangiora.

Photocopy as required

RISK ANALYSIS & MANAGEMENT SYSTEM

Name:

Date:

Activity/Situation:

Analysis of risk (accident, injury, other forms of loss):

Description:

Hazards, perils, dangers
PEOPLE

EQUIPMENT

ENVIRONMENT

Normal operations

Emergency

Photocopy as required

Glentui Meadows Accident/Incident Report Form

Introduction

This form should be completed by the leader of the activity at which the accident/incident occurred and a copy left with Management.

Programme Activity _______________________

Date & time of accident/incident _____________

Place of accident/incident __________________

Name of person completing report ___________________

Name & position of person responsible for programme activity ________________________

Name of person affected by accident/incident & age _________________________________

Other people present at time of accident/incident ____________________________________________________________________________________________________________________________________________________________

Describe event or injury __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Action/treatment taken

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Time/Date ___________________

Parent/Guardian notified ____________ Parent’s signature ______________________________

Follow up action taken or planned ____________________________________________________________________________________________________________________________________________________________

Name & signature of person responsible for activity _______________________
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